
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Oracle Fusion:  
Manage Profile 

Supplier Standard Operating Guide 
 
Comprehensive step-by-step instructions designed to support accurate and efficient task 
completion within Oracle Fusion Cloud Application Software. 
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Step 1 
From the Oracle homepage, click Supplier Portal.  
If the Oracle homepage isn’t displayed, click the home icon on the top-right corner. 

 
 
 
 

 

 
 
 
 
 
 

 

 

Step 2 

From the tasks list, click on “Manage Profile”. 
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Step 3 

In the Company Profile, view the profile information within the 
“Organization Details” tab. 
If any changes to the company profile are needed, click edit in the upper right-hand corner to 
modify or update information. 
 

 
 

Step 4 

Review the company address in the “Addresses” tab. 
If any changes are needed, click on the address to review the information and make any 
changes in the form. Click OK to save your changes and close the form. 
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Step 5 

Review the payment method in the “Payments” tab. 
To change the default payment method, select/highlight the payment method that should be 

the default method and select the checkmark in the Default column. 
 

 
 
 
If adding or changing an electronic payment method, select the “Bank Accounts” tab. To add an 

account, select the plus sign. 
 
 

 
 

Review and edit the fields as needed. For the “Bank Branch” field, please enter in your routing 
number. Press OK once information has been entered. 
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Step 6 

To review your business classification, select the “Business 
Classifications” tab. 
If changes are needed, select the correct classification from the dropdown menu. 
Selections will be noted in the classification box. Select which classification to view different 
categories. 

 
 

Step 7 
To review category names, select the “Products and Services” tab. 
To add a category, click on the Select and Add icon. A list of values will display and select from 
there. 
To delete a category, highlight a category row and click the “X” icon. 

 
 

After pressing the Select and Add icon, a new screen will appear. Select the appropriate category 
pertaining to the product or service. Press “Apply” first followed by “OK”. 
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Step 8 

Once all edits have been made in the previous steps, detail those 
changes in the Change Description box in the top center of the page. 
Once the changes have been entered, click “Review Changes” in the top right corner. 

 
A new screen will appear. Verify that all changes are listed and click “Submit”. 
 

 
 
A confirmation statement will appear to confirm your changes were submitted for approval. 
 

 
 
 


