Oracle Fusion:
View Payments

Supplier Standard Operating Guide

Comprehensive step-by-step instructions designed to support accurate and efficient task
completion within Oracle Fusion Cloud Application Software.

Gwinnett



Step 1

From the Oracle homepage, click Supplier Portal.
If the Oracle homepage isn't displayed, click the home icon on the top-right corner.
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Supplier Portal

Things to Finish

2 weeks ago 2 weeks ago
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Dismiss Dismiss

Show More

Step 2

From the tasks list, click on “View Payments”.

Supplier Portal
Tasks

Supplier News
Orders Welcome to Gwinnett County Supplier Portall This application wil allow you to view invoices, payments,
purchase orders, solicitations, respond to solicitalions, and manage your company profile.

« Manage Orders For Purchasing information: wuiw, gwinnettcounty, com

Shipments

« View Receipts

Invoices and Payments Requiring Attention Recent Activity Transaction Reports
Last 30 Days Last 30 Days
» Create Invoice 2 Orders opened 0 PO Purchase Amount 9.49K USD
» View Invoices Receipts 5 Invoice Amount 37 USD
) 4 Payments 3 Invoics Price Variance Amount 0 usp

Negotiations

« View Active Negoliations 25 . ”
« Manage Responses

Company Profile
« Manage Profile
M Schedules Overdue or Due Today

M Negoliation Messages
Invoices Overdue




Step 3

Either the “Payment Number” or “Supplier” field is required to
perform a search.

After entering criteria in either field, select “Search”.

View Payments

4 Search

- porment e

Payment Status

Payment Amaunt

Search Results
Vews J1 ] Detach

Payment

ok
Number Payment Date  Payment Type ovoice

No search conucted

Step 4

Supplier

Frome 3|

Supplier Site v

&

Payment Date | mm/adyyyy

Supplier Site

After clicking “Search”, your payments will appear.
Click the desired payment number in the first column to view more details.

View Payments
4 Search

** Payment Number

** Supplier | ADVANCED COVERT TECHNOLOGY | w

Dgne.

Agvanced | Saved Search | AN Payments v

Reset | Save...

Payment Payment

Anount Statue Remit-to Accol

Advanced | Saved Search | AN Paymenls v

Atleast one is required

Payment Siatus - Supplier Site v -~
Payment Amount Payment Date | mmicyy fo
Search || Reset | Save..
Search Results
Veww T Detach
Payment Inve Payment Payment
Ty Payment Date  Payment Type il Supplier Supplier Site i Remit-to A
50000002 0V1872025 Payment Process Re. 123456 ADVANCED COVERT TECHNOLOGY EVANS_PAY 2500USD  Negoliable
22000737 0042025 Payment ProcessRe.. 65431 ADVANCED COVERT TECHNOLOGY EVANS_PAY 1500USD Negotisle  XX34%6
220008 | 03042025 Payment Process Re ADVANGED COVERT TECHNOLOGY EVANS_PAY 700USD Negolisble  XK3455
ADVANCED COVERT TECHNOLOGY EVANS_PAY 25.00USD Nogotiable

22000728 021372025 Payment Process Re_ INV-220025




Step 5

Review the payment information.
To review more detailed information on the Purchase Order, select the PO number in the

Purchase Ord

Payment: 50000002

Paid Invoices

Number Invoice Dats  Type

1288 0212112025 Standard

er column.

Business Unit  GC BU

Payee ADVANCED COVERT TECHNOLOGY

Payoe Site  EVANS_PAY
Address PO Bax 151, EVANS, GA 30809

Payment Status  Negofiable

Purchase
Order

220025

Payment Amount
Payment Date
Payment Type

Remit 1o Account

Payment Document

Dane

25.00 USD

owten0s

Payment Process Request

GC PDES CHECK8E64
Consumption . Involce Invaice Paid
Advico Paid Amount Amount Status DU DR gang

00USD 2500 USD Werklow . 03232025 Fuly paid

When you've selected the PO number, a detailed screen will appear with more information regarding
the specific order. Click “Done” once you have completed reviewing the information.

Purchase Order: 220025 @

Main

4 General

Sold-to Legal Entity
Bill-to BU

Order
Status

Buyer

Creation Date

Terms  Notes and Aftachments

Required Acknowiedgment

Payment Terms

4 Additional Information

Original Agreement Start Date

Original Agreement End Date
Original Approved Agreement
Amount

Total Agreement Amount at
Conversion

Gwinnett County Board of Commissioners
GCBU
220025

Closed

Jake Scarpone

021042025

None

Net 30

Supplier
Supplier Site
Supplier Contact

Additional Contact Email

Bill-to Location

Ship-to Location

Shipping Method
Freight Terms

FOI

@

Consumed Agreement Amount
GCID
Approved Agreement Amount

Exempt Agreement

/ADVANCED GOVERT TECHNOLOGY
EVANS_PAY
RYAN MITCHELL

Gwinnett Justice & Adminisirative Center

Gwinnett Justice & Adminisirative Center

Manual
None

Destination

ViewPDF  Actions ¥ Refresh

Ordered  50.00 USD

Description

Source Agreement
Supplier Order

Master Contract

— Reaquires signature

— Pay on receipt

— Confirming order

Procurement Type
Department

Context Prompt




Step 6

Once you have completed reviewing the payment information, select
“Done”.

Payment: 50000002

Business Uit GCBU Payment Amount 25,60 USD
Payee ADVANCED COVERT TECHNOLOGY Payment Date 037182025
Payos Sita EVANS_PAY Payment Type ~ Paymen! Process Request
Address PO Box 1518, EVANS, GA 30408 Remit 10 Account
Payment Status _ Negotiabie Payment Documant  GC PDES CHECKES64
Paid Invoices
Namber Invoics Date  Type Oraer™ Recspt TN padamont OSSN Dwnwe DN

1288 0212112025 Standard 220025 25,00 USD 2500 USD Workllow 0372372025  Fully paid




