
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Oracle Fusion:  
View Receipts 

Supplier Standard Operating Guide 
 
Comprehensive step-by-step instructions designed to support accurate and efficient task 
completion within Oracle Fusion Cloud Application Software. 
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Step 1 
From the Oracle homepage, click Supplier Portal.  
If the Oracle homepage isn’t displayed, click the home icon on the top-right corner. 

 
 
 
 

 

 
 
 
 
 
 

 

 

Step 2 

From the tasks list, click “View Receipts”. 
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Step 3 

On the next screen, enter information regarding the receipt you are 
searching for. 
At least one of the five fields with an asterisk (**) must be populated to search for the 
receipt. 
Once a field(s) is populated, click “Search”. It is strongly suggested that more than one field is 

filled in if possible. 
 

 
 

Step 4 

A new page will display all receipts. 
Click the desired receipt number in the left column to view more details. 
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Step 5 

Review the receipt information that appears on the screen. 
Once the information has been reviewed, press “Done” in the upper right corner of the screen. 

 

 
 


