
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Oracle Fusion:  
Supplier Registration 

Supplier Standard Operating Guide 
 
Comprehensive step-by-step instructions designed to support accurate and efficient task 
completion within Oracle Fusion Cloud Application Software. 
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Step 1 
From the Purchasing Supplier Login/Registration page on 
GwinnettCounty.com, click the “Prospective Supplier 
Login/Registration” hyperlink.  
 

 

Step 2 

You will be taken to an Oracle page. On the right side of the page, 
enter in your email address to receive a one-time access code to 
begin. 
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Step 3 

Your email address that you entered will receive a one-time access 
code that was requested. Click the link in the email to be taken back 
to Oracle and enter the pass code. 
Note that the code sent via email is only valid for 15 minutes.’ 
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Step 4 

To begin the supplier registration process, enter in your company 
details, providing as much information as possible. 
Please note that you must select an “Organization Type” and “Supplier Type” from the 
dropdowns. Once all the information has been entered, press continue. 
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Step 5 

Fill out the contact information for the supplier. You must provide 
information for at least one contact.  
If you wish too add more contacts, select “Add Another Contact” at the bottom of the page to 
add additional contacts. Once all contacts have been added, select “Continue”. 
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Step 6 

Fill out the address information for the supplier. 
You must select one option for “What’s this address used for?” Once all information has been 
added, select “Continue”. 

 
 

Step 7 
Select a Business Classification from the dropdown for the supplier. 
If no applications are applicable, select “None of these classifications are applicable” from the 
dropdown. Once a selection has been made, press “Continue”. 
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Step 8 

Select the Products and Services offered. To display all the products 
and services, click the black arrow under “Category”. 
 

 
You can search for the specific offering in the “Search” bar. When you find your product or service, 
click the small square on the left side to select it. A user can select multiple products or services. 
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The selected products and services will appear on the left side. 
 

 
 
Once all products and services have been chosen, select “Submit” to submit your full supplier profile.  
 

 
 

Step 9 

Once the profile has been submitted, you will see a confirmation on 
the screen. 
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You will also receive two emails confirming your request was approved. 
 

 
You will also receive an email stating that a Supplier Contact User account has been created. 
 

 
 


