
 

 

Occupational Business License Renewal 

 

Purpose: Use this procedure renew the Occupational Business License for an account. 

 

Requirements: 

 

1. Must have active account with Gwinnett County 

2. Must have a Gwinnett County online profile 

 

Procedure: 

1. Go to www.gwinnettcounty.com 

2. Click on Business License Online Service from the Top Links menu 

 

http://www.gwinnettcounty.com/


 

 

3. Enter the username and password and click on Login button. 

 
 

4. The business license account information will be displayed after the login. 

 



 

 

5.  Select the Options button next to the Business Address and select License Renewal from the 

Business/Occupation Tax.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

6. Review and complete required information and select Continue. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

7. Complete required Renewal Information and select Continue. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

8. Review the Renewal Information.  

a. If corrections need to be made select the Edit button. 

9. Check the next to “I affirm the above reported information is correct and I understand receipts 

are subject to audit.”  and select Continue. 

 
 

 
 

 

 

 

 

 

 

 

 



 

 

 
10.  Attach any required documents (.pdf documents only) and click the Submit Application button. 

 
 

11.  The Occupational Business Tax Renewal has been submitted successfully. A confirmation will 

display and will also be sent to the email on the business’ profile.  

a. If a document was required, it will be reviewed within 3-4 business days. 

 


