Occupational Business License Renewal

Purpose: Use this procedure renew the Occupational Business License for an account.

Requirements:

1. Must have active account with Gwinnett County

2. Must have a Gwinnett County online profile

Procedure:

1. Go to www.gwinnettcounty.com

2. Click on Business License Online Service from the Top Links menu
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3. Enter the username and password and click on Login button.

Departments  Planning and Development ~ Licensing and Revenue  Online Services & Print
User Login Licensing and Revenue - Online Services
Username Use the login to the left to enter your online account and pay your business, alcohol, excise or
establishment fees.
email1234 N . - ) )
By registering for a free online profile with our online services, you can:
Password * Renew and/or Pay your bill

+ Close your account
* Print a copy of your most recent issued license

All you need to sign up is your licensing and revenue account number and the last 4 digits of tax ID/SSN.

- By registering and selecting "Log In" you are agreeing to the Licensing and Revenue Security Policy.
Login
Please contact the Licensing and Revenue office at 678-377-4100 or at
gc-license-revenue@gwinnettcounty.com for more information about the following:
» Forgot Usemame or Password

+ Change of business location

» Haven't got an Account? Register + Change of business ownership
+ Change in Tax ID

If you are a potential new business owner in Gwinnett County you may use this Tax Calculator for an
estimate of your occupation tax certificate fees.

For more information click here.

4. The business license account information will be displayed after the login.

Departments ~ Planning and Development  Licensing and Revenue  Online Services & Print

Licensing and Revenue Accounts

If you have multiple licensing and revenue accounts for which you are responsible for you may add those accounts to this profile by selecting the button
"&dd an account”. You will need the licensing and revenue account number and last 4 digits of the tax id/ssn.

Select Options for a dropdown menu. For more information click here.

Account # Name Business Address Options
199917 TEST 684 WINDER HWY Options =
98900 TECH 1800 STATE BLVD Options =

Add an account




5. Select the Options button next to the Business Address and select License Renewal from the
Business/Occupation Tax.

Departments  Planning and Development  Licensing and Revenue  Online Services = Print

Licensing and Revenue Accounts

If you have multiple licensing and revenue accounts for which you are responsible for you may add those accounts to this profile by selecting the button
"Add an account”. You will need the licensing and revenue account number and last 4 digits of the tax id/ssn.

Select Options for a dropdown menu. For more information click here.

Account # Name Business Address Options
195099 SALON 194 BASIL RD Options
199917 TEST 684 WINDER HWY Options

98900 TECH 1800 STATE BLVD |:|

Add an account




6. Review and complete required information and select Continue.

Departments  Planning and Development  Licensing and Revenue  Online Services & Print
Business / Occupation Tax - License Renewal
Account Number: Back to Main Menu
98900
Business Name: Business Owner(s):
TECH
1800 STATE BLVD If Business Location changed, you must contact the Licensing and Revenue
DULUTH GA 30097-4927 Office at 678-377-4100 for information on the process to update your Business
Occupation Tax Certificate.

Renewal Application

Please fill in the following information and click on Continue

Name / Tide of Responsible Party
QA Testing

Email Address

galictax30045@hotmail.com

Local Business Phone
(770) B55-7517
Mailing Address:
TELANGLEY DR
LAWREMNCEVILLE GA 30046-6935

Mailing Address Change?
Mo




7. Complete required Renewal Information and select Continue.

Renewal Information

Renewal Year : 2019 ( Start Here )

# of Full Time Employees at this Location

1

[l check this box to report Zero Revenue for 2018 Final Georgia Gross Revenues

2018 Final Georgia Gross Revenues

263,000.00

2019 Projected Georgia Gross Revenues

265,000.00




8. Review the Renewal Information.
a. If corrections need to be made select the Edit button.
9. Check the next to “I affirm the above reported information is correct and | understand receipts
are subject to audit.” and select Continue.

Renewal Application

Hame / Tile of Responsible Party:
QA Testing

Email Address:
galictax300435@hotrmail.com
Local Business Phone:

(770) 8227517

Mailing Address:

75 LAMGLEY DR
LAWREMNCEWVILLE GA 30046-6935

Business Closed?
Mo

Renewal Information

Prior Year Curemt Year - . .
#of Final Estimated Tau/Prof. Adm_ln _ Late T Invoice Edit
Emp. Revenue Revenue Fees Fee Filing Fee Amount
2019 1 $263,000.00 $265,000.00 (57.80) 8172.25 $80.00 525.00 852445 82200 531590 D
Prior Balance:
50.00
Total Invoice Amount:
5315.90
Total Amount Due
$315.90

dﬁmﬂmdmverepmedinfmnﬂimisumeﬁaﬂluﬂastmdmmimaeaﬁjeﬁmm




10. Attach any required documents (.pdf documents only) and click the Submit Application button.

Renewal Documents
Pleaze upload following required decuments in POF format

E-Verify Affidavit Form B

C:\Users\emmarguez\DocumentsDocument B Sample.p  Browse... Download “Form B

Submit Application

11. The Occupational Business Tax Renewal has been submitted successfully. A confirmation will
display and will also be sent to the email on the business’ profile.
a. If adocument was required, it will be reviewed within 3-4 business days.

Departments  Planning and Development  Licensing and Revenue  Online Services & Print

Business / Occupation Tax - License Renewal - Confirmation

Back to Main Menu| 4

Your license renewal application was submitted successfully. An email confirmation has been sent to
galictax30045@hotmail.com. The Licensing and Revenue Office will review the documents and contact you by email, using the
email address provided at time of renewal, if additional information is needed. Please allow 3-4 business days for review and

response.

SPrint this page for reference.

98900

Business Name: Business Ownen(s):
TECH

1800 STATEBLVD
DULUTH GA 300974927

Renewal Application

Hame / Title of Responsible Party:
A Testing

Emiail Address:
galictax30045[@hotrail com

Local Business Phone:
(770) B22-7517
Mailing Address:

75 LANGLEY DR
LAWRENCEVILLE GA 30046-6935




